Request for Information

SET Dealer Events
	1) Dealership name:
	

	

	2) Principal name:
	
	3) Total associates:
	

	

	4) Dealership address:
	

	
	

	
	City, State Zip

	5) Phone number:
	
	6) Website:
	

	

	7) Contact name:
	
	8)  Title:
	

	

	9) Phone number:
	
	10)  Email:
	

	

	11) Total square feet:
	
	12) No. of service bays:
	
	13) Indicate number added, if any: 
	

	

	14) Occasion (if only an anniversary, skip questions 20 -  22):
	(
	25th Anniversary
	(
	30th Anniversary
	(
	35th Anniversary

	
	(
	Grand Re-opening
	(
	Grand Opening
	(
	Other
	

	

	15) Event date:
	
	16) Time (please indicate a.m. or p.m.):
	

	

	17) Open to public or private, invitation only (select one)?
	(
	Private
	(
	Public

	

	18) Activities planned (ex: ribbon cutting, awards reception, performances, catered food):

	

	

	19) Dealership awards (please include the date and/or year of recognition):

	

	

	20) Showroom and service center amenities (ex: children’s play area, lounge, complimentary snack bar, café, tire & lube, courtesy shuttles):

	

	

	21) Environmentally-friendly upgrades or new features:

	

	

	22) Dealership community affiliations or activities, if any:

	

	

	23) Quote from dealer principal or representative (an example can be provided):

	

	

	24) Dealership boiler plate (an example can be provided):

	

	

	25) List media contacts for distribution (television, print, radio, on-line, social): 

	

	


Standard Photo Shot

Southeast Toyota Grand Openings
Photo tips to ensure trade journal or newspaper will publish:
· Tight shots of dealer principal and/or general manager and SET executive(s); no more than four people per shot. 

· Subjects should be posed close together (for tight shots).
· Subjects should be looking at camera and smiling (no sunglasses or hats). 

· Subjects may also be holding award and/or shaking hands.

· Photos must be in focus and clean shots.

· Photos should be taken with a camera or device that can create high resolution (300 dpi) images; if possible, avoid camera phones.
Reasons trade journal and newspapers won’t publish announcements:
· Photos of large groups of people.

· People squinting.

· Obscure or shaded faces often caused by sunglasses or hats.
· Out of focus shots.

Automotive New Image Requirements
· Photos should have no more than three people. Pose subjects shoulder to shoulder. Include:
· Identification/names (left to right)
· Titles
· Dealership name and city
· Franchise(s) held and franchise for which grand opening is given.

· You may send a high resolution (300 dpi) photo electronically in a jpg format. E-mail items to autonews@crain.com or send via mail to:

· Dealers Section

Automotive News

1155 Gratlot Avenue
Detroit, MI 48207-2997

