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Board resolution template
How to use this template:
· Replace all bracketed text [Example] with your information
· Best practices:
· Keep the resolution as short and to the point as possible
· Use clear and simple language stating only what you need to say
· Use formal language when writing the WHEREAS Statements
· Focus on a single decision/action for each resolution 

Delete everything highlighted in yellow before distributing your board resolution.


[ORGANIZATION NAME]
BOARD RESOLUTION: [RESOLUTION NUMBER: YYYY-###]
TITLE: [Give the resolution a title that relates to the decision]
DATE OF RESOLUTION: [Month DD, YYYY]

WHEREAS STATEMENTS:
[Background and context for the resolution]

WHEREAS, it is the responsibility of the Board of Directors of [Organization Name] to [state relevant board responsibility]; and

WHEREAS, [provide relevant background information or current situation]; and

WHEREAS, [describe the need or opportunity being addressed]; and

WHEREAS, [include any additional relevant context];

RESOLUTION:
NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of [Organization Name] hereby:
1. [State the specific action or decision being approved]
2. [Include any additional actions or authorizations]
3. [Add any relevant timelines or deadlines]

APPROVAL AND ADOPTION
This resolution was voted on and approved at a meeting of the Board of Directors on [Date of Meeting].

Voting Record:
· Votes in Favor: _____
· Votes Against: _____
· Abstentions: _____

Quorum Present: ☐ Yes ☐ No

SIGNATURES

Board President/Chair:

________________________________________________ 	Date: ____________ 
[Name of Board President/Chair]


Board Secretary:

________________________________________________ 	Date: ____________ 
[Name of Board Secretary]

DOCUMENT CONTROL
· Resolution Number: [YYYY-###]
· Date Adopted: [Month DD, YYYY]
· Added to Corporate Records: [Month DD, YYYY]


Note: This resolution shall be maintained as part of the organization's records policy.
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