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Delayed Relearning Check Sheet
Record later performance and comparable time to regain an agreed criterion
From coursebox.ai/blog/forgetting-curve | Coursebox planning aid, not a validated assessment
How to use the sheet
Use one task and an observable criterion approved by its owner. Record its version, equivalent cases, permitted aids and timing method. Keep these comparable at the first and later session. This is a practical adaptation, not a validated measure of memory or work authorisation.
Record initial learning time to the criterion, then first-attempt performance at the later session. Record errors, help and time needed to regain that criterion. Do not mix total course duration with practice time.
Time saved = (initial learning time minus relearning time) / initial learning time x 100. Round only the displayed result. This Word file does not calculate it.
Use NA for missing, zero initial time, incomparable tasks or an unmet criterion. If the criterion is not regained, record time spent and support needed; do not present that time as a successful relearning result.
A negative saving means relearning took longer under the recorded conditions. It does not prove negative memory. Task changes, aids, interruptions and difficulty may explain the difference.
Use action-level errors and support to choose follow-up. A percentage or total score cannot excuse a consequential failure. Preserve required training and authorisation rules.
Example: 18 initial minutes and 6 relearning minutes give (18 - 6) / 18 x 100 = 66.7%, displayed as 67%.
Worked example and your session
Hypothetical week-6 check after February floor-warden training. The procedure owner defines the correct sweep/leave, refusal and backup assembly decisions and approves equivalent cases. Minutes below are invented planning examples.
The standard for this sample is all three decisions correct with the approved reason, without teaching hints. Record aids and actual procedure criteria before adapting. Timing ends at that criterion, not at completion of a fixed course page.
	Person
	Initial learning min
	First later attempt
	Relearning min
	Time saved
	Missed action and support

	Warden A
	18
	2 of 3
	6
	67%
	Backup assembly point

	Warden B
	22
	1 of 3
	12
	45%
	Person who refuses to leave

	Warden C
	15
	3 of 3
	4
	73%
	None; 4 min includes criterion confirmation

	Warden D
	20
	1 of 3
	14
	30%
	Sweep or leave


All four regain this sample criterion. D needs more relearning time relative to initial time; that alone does not diagnose the cause. Review the missed decisions, aids and case difficulty. Plan targeted feedback and another equivalent attempt.
Your course/task: __________________  Procedure and criterion: __________________  Date: __________
Equivalent cases and permitted aids: __________________  Timing method: __________________
Initial date: __________  Later date: __________  Assessor: __________  Follow-up owner/date: __________
Blank record and action checks
	Person
	Initial learning min
	First later attempt
	Relearning min
	Time saved
	Missed action and support

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


For each required action, record correct / incorrect / not observed / not applicable with a reason. Record evidence and feedback, not only a total.
Action and required criterion: ______________________________________________________________
Evidence and result: _____________________________________________________________________
Support, reassessment and responsible owner/date: __________________________________________
A later live drill or observed task is separate evidence. Keep normal supervision and authorisation controls.
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