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Shibogama Education
Job Description – Education Director
PURPOSE OF THE POSITION 
The Education Director under the direction of the Executive Director has executive and administrative oversight for all educational programs, from pre-school to tertiary levels, throughout the Shibogama communities. The incumbent leads and encourages the education team to reach goals while implementing policies and regulations and developing new ones when necessary. He/she directs and shapes the administrative, curricula and teaching processes of the various schools and educational programs and ensures that all activities and requirements are geared towards meeting the needs of the students. He / she will be part of the senior management team.  

RESPONSIBILITIES 

The incumbent works with a team of professionals to:
· Develop and ensure the implementation of a strategic plan for Shibogama education. Provide collaborative leadership and support to achieve the mission, values and goals outlined in the plan and provide leadership for its annual review. 
· Ensure the design, implementation, and management of all educational programs.
· Coordinate and direct, with the aid of senior staff, the development of education and learning programs.
· Ensure established fiscal policies are in place.
· Work with all stakeholders to ensure community satisfaction with education programs.
· Establish effective communication strategies to keep the entire Shibogama community informed of key monitoring reports, student and staff success, local issues, and government decisions.  Ensure that open, transparent, and positive internal and external communication strategies are in place. 
· Provide advice to senior staff on how to comply with educational standards.
· Network and build professional relationships between the government, Shibogama and the communities to ensure:
· Funding for all educational programs and services
· The improvement of school infrastructure
· High‐quality learner and teacher support materials are available
· That quality teachers and other staff are in place.
· Monitor all education programs and services, ensuring that students achieve success and are socially and emotionally safe.
· Approve the research and design of educational materials and instructional methods. 
· Represent Shibogama on all commissions and associations related to education.

Language, Production and Education Partnership Program
· Work with the Language unit to develop and implement a comprehensive language program to ensure that all students become fluent in Oji-cree. This includes the redesign of a Language curriculum.
· Ensure a robust immersion program is in place with competent staff to achieve required outcomes.
· Supervise the production and EPP units. 
· Lead the professional development of staff.

Human Resources
· Exercise authority and responsibility for personnel-related issues within the department. 
· Ensure effective systems are in place for the selection, supervision, development, and performance of staff throughout the education system.
· Ensure ongoing capacity building and succession planning throughout the system. 

Finance and Budgeting 
· Develop, manage, and execute the education and language budgets.
· Track expenditure to ensure the correct use of funds.

Other Duties
· Source funding for the programs in the Education Advisory and Advocacy department. 
· Report on activities within the department. 
· Any other duties consistent with the position.

QUALIFICATION, KNOWLEDGE AND SKILLS

Knowledge 
· A Master’s Degree in Education Administration coupled with eight (8) years experience or equivalent combination of relevant education and experience.
· Understanding and experience working with regional Indigenous communities and awareness of local cultural protocol.
· Knowledge and understanding of First Nation and Ontario education systems
· Ability to develop and sustain healthy relationships with various individuals and groups 
· Experience and understanding of administration and school success strategies and intervention models. 
· Demonstrated ability to be an advocate, problem solver and decision maker.

Skills
· Exceptional verbal and written communication skills including working effectively with governmental departments, students, staff, faculty, Elders, First Nation communities, parents/guardians, and other applicable organizations
· Demonstrated interpersonal and leadership skills 
· Valid Ontario driver’s license
Working Conditions
· Travel to Shibogama First Nations communities in all weather 
· May have to work odd or long hours 
· Manage several tasks at one time
· Must be prepared to deal with emergencies and stressful situations at any time.

Reports to: Executive Director

Supervises: Manager, Education Advisory and Advocacy, Language Coordinator, Production Lead, EPP Liaison, Clerk

Works Closely with: Local Education Directors

Salary – Compensated based on education and experience
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