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Confidential 
Application for the post of: 
Senior Policy and Operations Manager
	Last/family name:   

	First name(s):  

	Address (including postcode):


	Home telephone:  


	Work telephone:  



	Mobile telephone:
  
	Email address: 




Education (please state most recent first)
	School/college/university
	Qualifications obtained

(eg GCSEs, NVQ’s, degree, etc)**

	
	


** Please note: you will be required to produce certificates, or proof of achievement, to validate your qualifications
Professional qualifications
	Awarding body/institution
	Qualifications obtained 

(eg CIPD, RGN, RMN, NVQ, etc)

	
	


Work experience
	Present/most recent employment

(with dates to and from)
	Position held/brief outline of duties

	
	

	Reason for leaving: 

	Salary: 

	Other benefits:  



	Previous employer(s)

(with dates to and from) 
	Position held/brief outline of duties


	Reason for leaving

	
	
	


Referees

	First referee (current or most recent employer)
Name, position and organisation


	Second referee

Name, position and organisation



	Relationship to applicant 
(eg line manager/supervisor etc.)

	Relationship to applicant
(eg line manager/supervisor etc.)



	Address (including postcode):

	Address (including postcode):


	Email address:

	Email address:


	Telephone number:

	Telephone number:


	May we take up this reference without contacting you beforehand?
           

	May we take up this reference without contacting you beforehand?
              




Declaration

	Are you related to, or do you have a close personal relationship with, any member of staff or Board member of IDPC?


	If YES, please state the nature of relationship and provide a name. 


	I declare that to the best of my knowledge the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.  I understand that, if appointed, any statement made on this form which is found to be false may result in my employment being terminated.


	Signature
	Date  


	
	


Please ensure that you complete and return the ‘Equal opportunities’ form with your application.
Other information
	Please tell us how your skills, qualifications and experience match those required of the post using the criteria detailed in the person specification. Use this to tailor your application and demonstrate to us why you are suitable. If additional space is needed please continue on separate A4 sheets, up to a maximum of two additional pages.

	


Equal opportunities
Confidential
IDPC monitors applications through to selection to ensure its equal opportunities policies are working properly. We particularly welcome applications from people with disabilities and people from ethnic minority groups.  In order to monitor the effectiveness of this policy, all applicants are asked to complete this form. This form will not be used in the selection process. 
	Name                             
Post applied for 


	Male
	
	
	Female
	
	

	

	Date of birth     

	

	Where did you see this post advertised?   



What is your ethnic origin? (NB this is not a question about your nationality or place of birth)
	
	
	
	
	

	White
	
	British
	
	Irish

	
	
	

	
	
	Any other White background (please specify)

	
	

	Mixed
	
	White and Black Caribbean
	
	White and Asian

	
	
	

	
	
	White and Black African

	
	
	

	
	
	Any other Mixed background (please specify)

	
	

	Asian or Asian British
	
	Indian 
	
	Pakistani 
	
	Bangladeshi

	
	

	
	
	Any other Asian background (please specify)

	
	

	Black or Black British
	
	Caribbean
	
	African

	
	
	

	
	
	Any other Black background (please specify)

	

	Chinese or other 
	
	Chinese

	ethnic group
	

	
	
	Any other ethnic background (please specify)

	
	


Disability

	Do you have a condition/impairment/disability* which may be relevant
to your application?

                                             

Y/N


	Would you need any special support or facilities to enable you to 

take up this post?  If YES, please give details 
                                                          Y/N


	

	* The Equalities Act 2010 defines disability as: ‘a physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities’. 


Criminal convictions

	Do you have a current/pending conviction?                                                               Y/N


	If YES, please give details


	If the post is exempt from the Rehabilitation of Offenders Act 1974 you will be notified and required to complete a CRB check. If this has been indentified please declare if you have any spent convictions along with the details here:



Employment status (this section must be completed)
	Are you a national of one of the European Economic Area countries 

able to work without a visa in the UK?
                                                                       Y/N 



	If NO, do you have a visa allowing you the unrestricted right to work



in the UK?





	If NO, would you require IDPC to obtain a work permit if you 
were appointed to this post?  If NO, please explain                                                   

	Note: We will need to see originals of relevant documentation prior to appointment


Signature
Date  
