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MTEC Research Project Change Request

MTEC Research Project Title:
Research Project No: (ex. MTEC-14-20-TB-002)
Organization:
Submission date: (the date this form is submitted to MTEC) 

Directions: Send all change requests to contracts@mtec-sc.org and the government sponsor (SOTR - Sponsor Office Technical Representative) listed in your project award. All change requests must be approved by the government sponsor and Army contracting before a project modification can be executed. A redlined State of Work (SOW) must accompany a change request.  The SOW, which includes the Milestone Payment Schedule (MPS), should be reflective of your most recent project award/modification.  
1. Describe the requested project change: Summarize the change. Specifically answer what is being changed and why. 

2. Will this affect the project’s milestone payment schedule and/or the Period of Performance (POP)? Consider if the request will change milestone due dates, funded amounts or reporting dates. Please note milestones that have been indicated as 100% complete, either on an invoice or report, can’t be changed. 

3. Provide a redlined SOW, preferably in track changes, for review as a separate attachment. Please use the most recent project award or modification. 
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