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Foreword
This publication is the second of a series
of The Betts Firm Tax Guides (“TBF Tax
Guides”) that we will regularly publish to
assist our clients, taxpayers, and the
general public in understanding the
mechanics of the Sierra Leone tax system.
As a leading tax firm, we believe it is our
responsibility to promote tax compliance
for a better Sierra Leone. In this TBF Tax
Guide, we have prepared a summary of
the key issues that should be considered
when submitting an Income Tax Return
Form.
Submitting a tax return and accurately
reporting your tax affairs are key
obligations for taxpayers. Therefore, it is
fundamental that taxpayers file accurate
returns on time to avoid penalties and
enforcement action from the NRA.
With the NRA introducing the Integrated
Tax Administration System (ITAS), we
have developed this Tax Guide to explain
the key issues taxpayers should consider
when completing and submitting an
Income Tax Return.

Alfred Akibo-Betts
Chief Executive Officer
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INTRODUCTION
An Income Tax Return (“IT Return”) is a key component of the tax system as
all income taxpayers are required to file to the NRA. Section 97 of the Income
Tax Act 2000, as amended (“ITA 2000”) - Filing of return of Income), requires
taxpayers to file their income tax returns four (4) months after the end of their
tax year. The normal tax year in Sierra Leone ends on 31st December; therefore,
most taxpayers will have to submit their income tax return by 30th April, after
their tax year.
Submitting an IT Return has multiple regulatory and administrative
requirements taxpayers should consider. Critically, with the National Revenue
Authority’s (NRAs) new Integrated Tax Administration System (ITAS),
taxpayers are now required to complete and file their IT Return online.
This guide will delve into the key issues to consider when completing and
submitting an IT Return.

5 THINGS TO KNOW ABOUT SUBMITTING IT RETURNS

1
2
3
4
5

Income Tax Returns must be submitted by four (4)
months after tax year-end.
Except for small and micro taxpayers, submit IT returns with
a set of accounts certified by Chartered Accountants.

Register on ITAS for Corporate Income Tax
(companies) or Personal Income Tax (individuals).
Complete and submit the Income Tax Return
through ITAS.
Make any outstanding 5th Installment Payment due
to NRA.
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TAXPAYERS OBLIGATIONS FOR INCOME TAX RETURNS
Taxpayers have four (4) tax obligations – Registration, Filing,
Payment and Accurate Reporting. Submitting an IT return
impacts all these obligations.

Registration

Filing

Payment

Accurate
Reporting

Registration
Section 3 (4) of ITA 2000 requires income taxpayers to register with NRA.
Registration is done through NRA’s ITAS portal.

Filing
Section 97 of ITA 2000 requires income taxpayers to file an Income Tax
Return with NRA. Filing is done through NRA’s ITAS portal.

Payment
Section 106 of ITA 2000 states that income tax that is due and payable is
a debt owed to Sierra Leone and is payable to the NRA.

Accurate Reporting
Section 133 of ITA 2000 requires income taxpayers to keep accounts and
records for the accurate determination of the tax payable by the taxpayer.

Therefore, taxpayers should adhere to these legal
requirements for Income Tax Return submission
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REGISTERING ON ITAS
In 2020, the NRA introduced the Integrated Tax Administration System
(ITAS). ITAS is an online system that enables taxpayers to interact with the
NRA electronically regarding registration for taxes, filing tax returns and
paying taxes. Since 2021, all taxpayers are required to manage their tax
affairs through ITAS by using the link - https://itas.nra.gov.sl/#/portalhome.
Currently, taxpayers are unable to register for a tax type. Therefore, to
register for either Personal Income Tax (PIT) or Corporate Income Tax (CIT),
taxpayers should contact the NRA.
To log into your tax account, taxpayers are required to use their log-in
details provided by the NRA, usually through email.

Remember that you will be unable to file an Income Return through
ITAS for PIT or CIT if you are not registered on ITAS.
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SOURCES OF INFORMATION FOR INCOME TAX RETURN
In ensuring that accurate information is submitted to the NRA, a
key taxpayer obligation, taxpayers should ensure they keep proper
books and accounts for their businesses. Books and accounts
should be kept for various aspects of the business, including for
purchases, sales, assets, liabilities, debtors, creditors, investments,
capital contributions, bank accounts etc.
The NRA requires taxpayers to file an IT Return for these categories
of taxpayers with the following documentation:
1. For Medium and Large Taxpayers, a set of annual accounts
certified by a Chartered Accountant recognised by the
Institute of Chartered Accountants of Sierra Leone (ICASL). It
should be noted that these are audited Financial Statements
prepared in line with International Financial Reporting
Standards (IFRS). These Financial Statements will include
information on information such as sales and the tax
calculations, be used to complete parts of the IT Return in ITAS.
2. For Small Taxpayers not under the SME Regime, a set of
annual accounts of the taxpayer’s business. These accounts are
not required to be audited.
3. For Small and Micro Enterprise (SME) Taxpayers under the
SME Regime, a summary of turnover or sales.
Non-Governmental
Organisations
or
Exempt
4. For
Organisations, annual accounts, stating income from trading
activities, income from any other source, and expenditure.
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SUBMITTING AN IT RETURN THROUGH ITAS
STEP 1 – LOG INTO THE ITAS SYSTEM
By clicking https://itas.nra.gov.sl/#/portalhome, taxpayers should use their
credentials to log into their tax account on ITAS. Once you log into your tax
account, the page below appears.

STEP 2 – SELECT TAX TYPE
Since you are submitting an Income Tax Return, choose either Personal Income
Tax (for individuals) and Corporate Income Tax (for companies). Click “My Tax” and
select the tax type.
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STEP 3 – CHOOSE “SUBMIT A RETURN” & SELECT RETURN
Choose “Submit a Return” on the right of the screen. Proceed to click in this case
as seen below Personal Income Tax, then choose PIT Return (Final). Please note
that the steps are similar if filing a Corporate Income Tax (CIT) Return. We have
used PIT to illustrate the steps.
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STEP 4 – COMPLETING THE INCOME TAX RETURN

Once the CIT or PIT return is chosen in the system, proceed
to complete the return. It is vital that you have your
accounts and information ready. For Medium and Large
taxpayers, audited Financial Statements will be required.
The IT return on the system has the following sections.

Personal Income Tax
§ Income Statement
§ Employment Income &
Benefit In-Kind
§ Investment
Income/Property Income
§ Less Cost of Sales and
Expenses
§ Add Back Non-Allowable
Deductions
§ Non-Taxable Income
§ Allowable Deduction
§ Tax Computation
SSSSSSS
§ Less Payments and Tax
Credits
§ Attachment Details

Corporate Income Tax
§ Income Statement
§ Investment
Income/Property Income
§ Less Operating Expenses
§ Add Back Non-Allowable
Deductions
§ Non-Taxable Income
§ Allowable Deduction
§ Tax Computation
§ Less Payments and Tax
Credits
§ Current Assets
§ Trade Payables
§ Other Payables
§ Directors Remuneration/
Loan Details
§ Attachment Details
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PAYING FIFTH INSTALMENT TAX
Since taxpayers in the tax year would have paid four quarterly
instalment payments, the 5th Installment of Income Tax arises if the
tax owed to the government exceeds the instalments and other
deductions such as Withholding Tax and Tax Credits. In this case, in
line with Section 97 of ITA 2000, the taxpayer must pay the 5th
Instalment of Tax four months after the year-end. The same deadline
as the Income Tax Return.

EXTENSION OF TIME TO FILE RETURN
In some circumstances, such as the non-completion of Financial
Statements, taxpayers may be unable to file their IT Returns before
the deadline date. Section 100 of ITA 2000 allows an application for
an extension to file an IT Return. When the need arises to apply for an
extension, the NRA can grant up to sixty (60) days extension by the
payment of the following fees:
§ Large Taxpayers: Le 20 Million.
§ Medium Taxpayers: Le 10 Million.
§ Small Taxpayers: Le 5 Million.

PENALTIES FOR LATE FILING
There are two categories of penalties regarding defaults for an IT Return (i)
late filing without good course; and (ii) inaccurate information. The
penalties for late filing are:
Large Taxpayers: Le 100 Million; Medium Taxpayers: Le 50 Million and Small
Taxpayers: Le 5 Million.
The penalty for inaccurate information on a tax return is 25% of the
difference between the amount of tax payable and the amount on the
incorrect return.
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CONCLUSION
In this Tax Guide, we have
provided
our
expert
opinion on filing Income
Tax Returns for individuals,
companies
and
other
organisations.
However,
kindly note that the
National
Revenue
Authority has the ultimate
responsibility to provide
tax rulings.
We kindly request that you
contact us for any further
clarifications, or technical
advice on other tax and

accounting
through our
information.

matters
contact
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