	RENEWAL CHECKLIST - FIH Level 2TO (Development Lead TO) 
& 
FIHL3TO (Advanced Lead TO)

	
	Action Required
	Where to Complete
	Evidence Required
	Complete? (Yes/No)

	

	STAGE 1 – CONFIRM ELIGIBILITY AND ACCESS SYSTEMS

	1
	Determine whether you are applying for Accreditation Renewal, Recognition of Prior Learning (RPL) or Recognition of Current Competency (RCC).
	Review Accreditation Renewal, RPL and RCC Guide.
	Nil
(self-assessment)
	☐
	2
	Create or verify your RevSport profile.
	Your State or Territory Hockey Association website.
(Details in Accreditation Renewal, RPL and RCC Guide)
	Active RevSport account.
	☐
	3
	Access HockeyEd.
Select your state HockeyEd login
-Click on “your name     ACCOUNT
-Click HockeyEd Log in
	https://www.hockey.org.au/hockey-ed
	HockeyEd account linked to your RevSport profile.
	☐
	4
	[image: Person Icon Vector Art, Icons, and Graphics for Free Download]Record/take note of your HockeyEd username.
	HockeyEd Home Page
(top left corner after login).
	HockeyEd username recorded.
	☐
	

	STAGE 2 – COMPLETE OR UPDATE MANDATORY INTEGRITY EDUCATION

	5
	Create a Sport Integrity Australia eLearning account.
	https://elearning.sportintegrity.gov.au
	Active SIA account.
	☐
	6
	Complete Competition Manipulation and Sport Gambling.
	https://elearning.sportintegrity.gov.au
	Course completion certificate.
	☐
	7
	Complete Safeguarding Children and Young People in Sport Induction.
	https://elearning.sportintegrity.gov.au
	Course completion certificate.
	☐
	8
	Complete Safe Hockey – Expected Behaviours.
(Valid for 1 year - Requires completion of update every year)
	https://www.hockey.org.au/hockey-ed
	Course completion record.
	☐
	






	STAGE 3 – GATHER SUPPORTING EVIDENCE

	9
	Gather all supporting evidence as outlined in the relevant Competency Assessment and Evidence Record.
	Competency Assessment and Evidence Record.
	Assessment arranged.
	☐
	10
	Gather copies of all required Integrity education online learning certificates
	Through your Member Association.
	Assessment date confirmed.
	☐
	

	STAGE 4 – PAYMENT

	11
	Purchase the correct Renewal, RPL or RCC Payment Bundle via HockeyEd platform
	Details in Accreditation Renewal, RPL and RCC Guide
https://www.hockey.org.au/hockey-ed

	Payment completed.
	☐
	12
	Save a copy of your payment receipt.
	HockeyEd purchase confirmation.
	Payment receipt.
	☐
	

	STAGE 5 – SUBMIT YOUR APPLICATION

	13
	Complete the online application form (Jotform).
	https://form.jotform.com/231697797156878 
	Application completed.
	☐

	14
	Provide your HockeyEd username.
	https://form.jotform.com/231697797156878
	Username entered.
	☐

	15
	Upload your payment receipt.
	https://form.jotform.com/231697797156878
	Uploaded successfully.
	☐

	16
	Provide your Integrity education certificates
	https://form.jotform.com/231697797156878
	Uploaded successfully.
	☐

	17
	Provide your supporting evidence as outlined in the relevant Competency Assessment and Evidence Record.
	https://form.jotform.com/231697797156878
	Uploaded successfully.
	☐
	18
	Submit your application.
	https://form.jotform.com/231697797156878
	Submission confirmation received.
	☐

	










	STAGE 6 – OUTCOME

	19
	Retain copies of all submitted documentation.
	Personal records.
	Copies retained.
	☐

	20
	Respond to any requests for additional evidence.
	As requested during the assessment process.
	Requested evidence submitted.
	☐

	21
	If requested, participate in a professional discussion, video observation or practical assessment.
	At the time and location (or online) advised by the appointed assessor.
	Assessment activity completed (if required).
	☐

	22
	Await assessment outcome (allow up to four weeks).
	Hockey Australia.
	Email notification received.
	☐
	23
	Confirm your renewed accreditation appears in HockeyEd.
	HockeyEd Profile.
	Updated accreditation visible.
	☐
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