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NFSA DELIVERY - PRODUCTION DETAILS AND CHECKLIST

Video and Film
	Please provide information on how the production was developed and completed, and a checklist of the materials

	TITLE/S: 
	      

	PRODUCER/S: 
	      

	COPYRIGHT: 
	      

	TECHNICAL DETAILS

	DURATION (h:mm:ss): 
	      

	SHOOTING FORMAT: 
	      

	FINISHED FORMAT: 
	      

	NO. OF REELS/IMAGES; START/END SEQUENCE NO. (DSM/ DCDM theatrical releases only): 
	      

	ASPECT RATIO: 
	      

	AUDIO RECORDING FORMAT: 
	      

	FINISHED AUDIO FORMAT/TRACK INFO: 
	      

	AUDIO DESCRIPTION (AD): 
	Please choose an item...


	CLOSED CAPTIONED (CC): 
	Please choose an item...
	POST-PRODUCTION FACILITY OR SOFTWARE: 
 
	      

	COUNTRY OF PROD: 
	      

	SHOOTING LOCATIONS: 
	       Significant place/s, Town/s (STATE/S), Country/ies:       

	LANGUAGE/S: 
	                         Subtitles? Please choose an item...

	SHOOTING START & FINISH DATE: 
	Click or tap to enter a date. to Click or tap to enter a date.

	DISTRIBUTOR/ BROADCASTER/PLATFORM: 
	Australia:                                  Overseas:                           

	RELEASE/TO AIR/PUBLISHED DATE: 
	Australia: Click or tap to enter a date.
Overseas: Click or tap to enter a date.


	
	

	
	

	CHECKLIST 

	Item #
	Requirements 

	1.1 
	PRODUCTIONS FOR BROADCAST OR NON-THEATRICAL RELEASE 

	1.1.1 
	Digital file master: The completed Production for Australian release supplied at highest video resolution with embedded high-quality audio 
· Please also supply the international master version (if produced) if different to the Australian version, as per specifications above 
· Master(s) supplied must be seamless and not contain program breaks 
· Closed Caption (CC) and Audio Description (AD) files should be supplied separately if not embedded within the master (where produced). 
· Please supply a summary of editorial differences between International and Domestic versions. 
	Broadcast master
      ☐ Provided
        ☐        ☐ N/A (e.g. not created)
International master
        ☐ Provided
        ☐ N/A
Closed Captions
        ☐ Provided
        ☐ N/A
Audio Description
        ☐ Provided
        ☐ N/A

Delivery format:
File format:
Comments:

	1.1.2 
	Digital audio master: The completed final mix supplied as synchronous discrete audio files representing each audio channel of the completed production (if not already embedded within 1.1.1) 
	Broadcast audio master
        ☐ Provided

Delivery format:
File format:
Comments:

	1.2 
	PRODUCTIONS FOR THEATRICAL RELEASE 

	1.2.1 
	Digital file master: The completed Production for Australian release supplied at the highest video resolution with embedded high-quality audio 
· Please also supply the international master version (if produced) if different to the Australian version, as per specifications above 
· Master(s) supplied must be seamless and not contain program breaks 
· Closed Caption (CC) and Audio Description (AD) files should be supplied separately if not embedded within master (if produced). 
· Please supply a summary of editorial differences between International and Domestic versions. 
	Original file master
        ☐ Provided
        ☐ N/A
International master
        ☐ Provided
        ☐ N/A
Closed Captions
        ☐ Provided
        ☐ N/A
Audio Description provided
        ☐ Provided
        ☐ N/A

Delivery format:
File format
Comments:

	1.2.2 
	DCP (Digital Cinema Package): Supplied as a DCI compliant, unencrypted copy of the completed Production (Australian version) at the highest resolution and frame rate produced 
· If no DCP is produced, the highest resolution format as delivered for theatrical release is to be supplied 

	DCP
        ☐ Provided
        ☐ N/A

Delivery format: 
File format:
Comments

	1.2.3 
	DSM (Digital Source Master): Supplied as sequential lossless DPX or TIFF images at the highest resolution produced 
· Please provide the total number of reels; number of frames; and the start and end sequence numbers for each reel provided. 
· Please deliver on hard drive [NTFS file system preferred] or LTO [Uncompressed LTFS (preferred) or gnuTAR formatted] 
· NFSA prefers to receive DSM files in reel format 
	DSM
        ☐ Provided

Delivery format:
        ☐ IMF
        ☐ 
File format:
Comments:

	1.2.4 
	DCDM (Digital Cinema Distribution Master): Supplied as sequential lossless images at the highest resolution produced 
· Please provide the total number of reels; number of frames; and the start and end sequence numbers for each reel provided. 
· Please deliver on hard drive [NTFS file system preferred] or LTO [Uncompressed LTFS (preferred) or gnuTAR formatted] 
· NFSA prefers to receive DCDM files in reel format 
	DCDM
        ☐ Provided

Delivery format: 
File format:
Comments:

	1.2.5 
	Digital audio master: The final mix delivered as discrete uncompressed, synchronous audio files representing each audio channel 
	Audio master
        ☐ Provided

Delivery format:
File format:
Comments:

	· Please do not supply in wrappers such as tar, axf, zip or similar.  
· Screener/browser files are not required.
· If in doubt, please contact the Deliverables Officer via Deliverables@nfsa.gov.au or 02 6248 2077. 
	Comments:

	1.3 
	ASSOCIATED PRODUCTION ITEMS  

	1.3.1 
	Extras: The completed digital file master(s) of any additional content produced for publicity purposes, or as bonus material for online platforms or commercial release. 
Examples include trailers; teasers and promos; web-only series; ‘making of’ featurettes; documentaries; exclusive interviews; and behind the scenes clips produced for an EPK. 
· To be supplied as per specifications provided in 1.1/1.2
	Trailer(s) 
        ☐ Provided
        ☐ N/A
Promos/social media 
        ☐ Provided
        ☐ N/A
Making of/BTS content
        ☐ Provided
        ☐ N/A

	1.3.2 
	Press kit: Australian and international releases (PDF preferred) 
	Press kit
        ☐ Provided

	1.3.3 
	Cast and crew credits, and biographies of key production personnel, if not already included within the above press kit (PDF preferred) 
	Credits
        ☐ Provided
        ☐ N/A

	1.3.5 
	Scripts:  
a. Post-production script(s) 
b. Shooting script(s) 
c. Marked-up continuity script(s) (if available) 
d. Storyboards and/or animatics (if available) 
	Post-production script(s) 
        ☐ Provided
        ☐ N/A
Shooting script(s) 
        ☐ Provided
        ☐ N/A
Marked-up continuity script(s)
        ☐ Provided
        ☐ N/A
Storyboards and/or animatics
        ☐ Provided
        ☐ N/A

	1.3.6 
	Music cue sheets: (PDF preferred) 
	Music cue sheet
        ☐ Provided
        ☐ N/A

	1.3.7 
	Still Images: Minimum twenty (20), maximum fifty (50) key still images to be supplied, in the highest resolution completed for the Production, with at least one still image each of the director; producer; director of photography; and key cast members.  
· Stills for publicity purposes and/or behind-the-scenes
· A separate caption list, with accompanying thumbnails is requested. This listing should also include the name and contact details of the photographer(s) and any relevant copyright information. 
	Publicity/BTS 
        ☐ Provided
        ☐ N/A
Key cast and crew
        ☐ Provided
        ☐ N/A
Caption list 
        ☐ Provided
        ☐ N/A
Photographer details
        ☐ Provided
        ☐ N/A

	1.3.8 
	Posters:  
a. Australian (and international) digital version/s in highest resolution  
b. Three (3) printed copies of Australian (and international) version/s (if produced) 
	Digital poster
        ☐ Provided
Physical poster
        ☐ Provided
        ☐ N/A

	 1.4 
	POST-RELEASE PRODUCTION ITEMS  

	1.4.1 
	Artefacts: Subsequent to the completion of the Production, the producer is invited to offer, by negotiation, key associated artefacts created such as costumes; props; original artwork; and awards. 
	Artefacts/Props (if applicable)
        ☐ Provided
        ☐ N/A

	1.4.2 
	Artwork: Material created for any commercially released DVD, Blu-ray, CD and/or similar (if produced). 
	Artwork
        ☐ Provided
        ☐ N/A

	1.4.3 
	Original Soundtrack (Digital/Physical): Any commercially released soundtrack from the Production (if produced) and/or original composition(s) 
· Please supply an unencrypted digital copy in the actual format of release  
· Please provide two (2) copies of any physical soundtrack release (if available). 
· Sheet music for the original composition(s) – PDF preferred (if available)  
	Original soundtrack (digital)
        ☐ Provided
        ☐ N/A
Original soundtrack (physical)
        ☐ Provided
        ☐ N/A
Sheet music
        ☐ Provided
        ☐ N/A

	1.4.4 
	Publicity/Marketing: Other items produced to promote the Production may include subsequent promotional flyers; study guides; handbills; important research; and production notes. 
	Other publicity materials (if applicable)
Promotional flyers
        ☐ Provided
        ☐ N/A
Study guides
        ☐ Provided
        ☐ N/A
Production notes
        ☐ Provided
        ☐ N/A
Others:
        ☐ Provided
        ☐ N/A
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