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Kirklees Colleges Application Form – All Roles

It is our preference to communicate electronically in respect of any recruitment process or offer of employment – the only exception being where making modifications and adjustments to support someone with a disability or underlying health condition.
Please note, an incomplete application form may jeopardise the progression of your application.
If you require this document in a different format, please contact our recruitment partners for this position, Dovetail and Slate: Kayleigh Adams, kayleigh.adams@dovetailslate.co.uk

	[bookmark: _Hlk174629316]Application for the post of
	Click or tap here to enter text.
	Closing date if known
	Click or tap to enter a date.
	Agency Applicant?  
	Choose an item.	Name of agency (if applicable)
	Click or tap here to enter text.


	[bookmark: _Hlk174629349]Personal & Contact Details

	Title
	Click or tap here to enter text.

	Preferred Pronouns
	Click or tap here to enter text.

	Surname
	Click or tap here to enter text.

	Forename(s)
	Click or tap here to enter text.

	Previously used name(s)
	Click or tap here to enter text.
	Do you hold a full valid UK Driving Licence? 
	 Choose an item.

	Are you related, or have any type of relationship to someone at Kirklees College, or to any member of Kirklees College Corporation?
	 Choose an item. 

	If yes, please give details…  
	Click or tap here to enter text.

	Do you work or have you ever worked for Kirklees College in any capacity?
	 Choose an item. 

	If yes, give details e.g. job title, department, dates
	Click or tap here to enter text.

	Are you a care leaver?
	Choose an item.

	Do you consider yourself to have a disability?
	Choose an item.

	Do you require any adjustments to the recruitment process to assist you in relation to a disability or diagnosed health condition?
	 Choose an item.

	If yes, please give details… 
	Click or tap here to enter text.



	Work Eligibility
Should you be appointed to a role at the college, any job offer is conditional and subject to providing proof of eligibility to work in the UK. Failure to do so may lead to the offer being withdrawn and/or employment terminated.

	I am eligible to live and work in the UK
	Choose an item.

	What type of right to work do you hold? Further information can be found here.
	Click or tap here to enter text.



	Safeguarding

	All roles at Kirklees College are classed as ‘regulated activity’ in relation to children and/or vulnerable adults. It is an offence to apply for this role if you are barred from engaging in regulated activity relevant to either children or vulnerable adults.
If shortlisted, you will be asked to complete a self-declaration of your criminal record, among other questions related to your suitability for work with children and/or vulnerable adults.
A criminal record is not necessarily a barrier to employment with the college; we advise that you give full information when asked.
Should you be appointed to the role, any job offer is conditional subject to pre-employment checks, including an Enhanced DBS check including Children and/or Adults Barred List, basic online searches and references from former employers, in line with guidance from Department for Education.
The college’s safeguarding policy can be found on our website here. If you have any questions, please contact the team using the details at the top of this form.
Have you read and understood the Safeguarding guidance in this box?  Choose an item.



	References

	References will always be sought from your current/most recent employer. 
References will always be sought from any of your previous employment (paid or voluntary) which involved working with children and/or vulnerable adults. Therefore, if shortlisted you will need to provide a referee which covers that period of work or employment. 
If your application proves successful and in compliance with Safeguarding Children and Safer Recruitment in Education Guidance, your employment will only be confirmed once satisfactory references are received by the College.
Employment references must cover a minimum period of at least three years. Therefore, if shortlisted you will need to provide references to cover this period. Employment references must also include a business email address.
Have you read and understood the Reference guidance in this box?  Choose an item.






Main Application Form

	Current / Most Recent Employment 
If you are currently unemployed, please give details of your most recent employment

	Name of Current/Most Recent Employer
	Click or tap here to enter text.
	Organisation Name
	Click or tap here to enter text.
	Organisation Address & Postcode
	Click or tap here to enter text.
	Current or Latest Job Title
	Click or tap here to enter text.
	Employment Start Date
	Click or tap here to enter text.
	Employment End Date (if applicable)
	Click or tap here to enter text.
	Reason for Leaving (if applicable)
	Click or tap here to enter text.
	Notice Period (if applicable)
	Click or tap here to enter text.
	Please give a summary of duties/responsibilities...
Click or tap here to enter text.




	Other Previous Employment Industrial/Commercial Experience
Please state reasons for any gaps in employment
Use the continuation sheet at the end of the document if necessary

	Name of previous employer 
	Post held 
	Full or part time
	From
	To
	Reason for leaving post

	
	
	
	Month
	Year
	Month
	Year
	

	Enter text.	Enter text.	Choose an item.	Enter text.	Enter text.	Enter text.	Enter text.	Enter text.
	Enter text.	Enter text.	Choose an item.	Enter text.	Enter text.	Enter text.	Enter text.	Enter text.
	Enter text.	Enter text.	Choose an item.	Enter text.	Enter text.	Enter text.	Enter text.	Enter text.
	Enter text.	Enter text.	Choose an item.	Enter text.	Enter text.	Enter text.	Enter text.	Enter text.
	Enter text.	Enter text.	Choose an item.	Enter text.	Enter text.	Enter text.	Enter text.	Enter text.


	Education & Qualifications
Including but not limited to: GCSEs, BTEC, A-levels, NVQs, T-levels, Degrees, Diplomas, Certificates, Teaching Qualifications. If you are appointed, you will need to provide copies of certificates for essential qualifications.
Use the continuation sheet at the end of the document if necessary

	Do you have GCSE English at Grade C/4 or above (or equivalent)?
	Choose an item.

	Do you have GCSE Maths at Grade C/4 or above (or equivalent)?
	Choose an item.

	From
	To
	Full Time or Part Time
	Establishment / Awarding Organisation
	Qualification type(s),
Subject(s), Grade(s)

	Month
	Year
	Month
	Year
	
	
	

	Enter text.	Enter text.	Enter text	Enter text.	Choose an item.	Enter text.	Enter text.
	Enter text.	Enter text.	Enter text	Enter text.	Choose an item.	Enter text.	Enter text.
	Enter text.	Enter text.	Enter text	Enter text.	Choose an item.	Enter text.	Enter text.
	Enter text.	Enter text.	Enter text	Enter text.	Choose an item.	Enter text.	Enter text.
	Enter text.	Enter text.	Enter text	Enter text.	Choose an item	Enter text.	Enter text.


	Training / Continuing Professional Development
Include any training undertaken either in or out of work

	Date (mm/yyyy)
	Provider
	Course Details 

	Enter text.	Enter text.	Enter text.
	Enter text.	Enter text.	Enter text.
	Enter text.	Enter text.	Enter text.


	[bookmark: _Hlk174629173]
Personal Statement
Please provide a detailed statement outlining your personal qualities, skills and experience that demonstrate your suitability for the advertised position. Clearly demonstrate how you meet the requirements outlined in the job description (attached to the job advert). 
Please ensure your submission does not exceed two sides of A4, with a minimum font size of 11

	Click or tap here to enter text.







	[bookmark: _Hlk174628921]
Declaration

	· I certify that the information given on this form is correct.  
· I understand that any wilful omission or falsification may lead to the disqualification of this application, withdrawal offer, or dismissal if appointed to the post applied for. 

☐ Please tick to agree to the above declaration

	Signed:     Click or tap here to enter text.
	Date:  Click or tap to enter a date.




In compliance with GDPR UK requirements, unsuccessful applicants are advised that completed application forms containing sensitive and personal data i.e. date of birth, address etc, will not be kept longer than strictly necessary – usually up to twelve months – at which time they will be disposed of permanently. By signing above you are confirming your agreement to this procedure and, unless you indicate to the contrary, this will be the usual procedure in all cases.  You have a right to request a copy of any information we hold on you and to have any inaccurate data corrected.

Kirklees College is an Equal Opportunities employer and intends that no job applicant or employee shall receive less favourable treatment nor be disadvantaged by any condition which cannot be shown to be justifiable.

Please note if you are shortlisted for interview an invite will be sent via email only UNLESS you have requested otherwise

Should you require any further information regarding the recruitment process or are having difficulties submitting this form please contact our recruitment partners for this position, Dovetail and Slate: Kayleigh Adams, kayleigh.adams@dovetailslate.co.uk

	[bookmark: _Hlk174628843]Continuation sheet

	
Click or tap here to enter text.
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