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Kaiāwhina /Assistant

	TEAM

	People for Us

	REPORTS TO

	Regional Manager

	JOB TYPE
	Part time

	
	

	LOCATION
	Various locations



	POSITION DESCRIPTION



	Position purpose
	The People for Us initiative is a disabled-person-led peer monitoring service, designed to ensure that disabled people and tāngata whaikaha Māori are safe, free from harm, and living their best lives. This initiative prioritises individuals in community residential support settings, providing them with an opportunity to share their experiences and concerns in a supportive and accessible way.
The Kaiāwhina / Assistant will work alongside a Peer Worker to visit disabled people in their homes, helping to ensure their voices are heard, respected, and acted upon. 





	Key Responsibilities

	· Support Peer Workers: Support Peer Workers to carry out home visits to disabled people and tāngata whaikaha Māori. .
· Facilitate Communication: assist in documenting the experiences of disabled people using a variety of accessible communication methods.
· Administrative Assistance: Take notes, manage schedules, and support with reporting to ensure visits are well-documented and follow-up actions are completed.
· Safeguarding and Advocacy: Identify and escalate concerns related to safety, wellbeing, or potential abuse, working within established response pathways.
· Collaboration and Relationship-Building: Work with Peer Workers, Regional Managers, and other stakeholders, including disability support providers, whānau, and advocacy organisations.
· Equity and Inclusion: Ensure culturally appropriate and equitable responses, especially for tāngata whaikaha Māori, Pacific peoples, and other diverse groups.
· Confidentiality and Professionalism: Uphold the privacy, dignity, and rights of disabled people at all times.
· Training: Participate in ongoing training and professional development.



	Reporting and Accountability

	The Kaiāwhina / Assistant is responsible for supporting the Peer Worker in documenting key findings from each visit. Reporting requirements include:
· Visit Reports: Assisting the Peer Worker in completing structured reports on each visit, detailing conversations, concerns, and positive experiences.
· Safeguarding and Incident Reporting: Promptly reporting any concerns related to abuse, neglect, or risk to the appropriate response pathway in discussion with the Regional Manager.
· Collaboration with Regional Manager: Regular check-ins to discuss progress, challenges, and any necessary adjustments to support delivery of the service.



	PERSON SPECIFICATION



	Key Requirements
	Essential
· Lived experience as a Disabled Person, tāngata whaikaha Māori, or whānau member of a disabled person or have strong ties to the disabled community.
· Strong interpersonal and communication skills, including the ability to engage with people who communicate in different ways.
· A commitment to disability rights, safeguarding, and person-centred approaches.
· Ability to work collaboratively and respectfully with Peer Workers and the wider disability community.
· Understanding of Te Tiriti o Waitangi, the UNCRPD, and Enabling Good Lives principles.
· Basic administrative and organisational skills, including note-taking and scheduling and using the Microsoft Office suite or other IT products.
Desirable
· Experience in disability advocacy, peer support, or community work.
· Understanding of safeguarding practices, abuse prevention, and supported decision-making.
· Familiarity with the People for Us initiative or other peer-led monitoring services.



	Additional Information

	· The role is part-time with flexible hours depending on visit schedules.
· The role requires travel within the region and occasional national travel (a valid driver’s license is desirable)
· Clean police vetting is essential



This job description serves to illustrate the scope and responsibilities of the role and is not intended to be an exhaustive list of duties. You will be expected to perform other job-related tasks requested by management and as necessitated by the development of this role and the development of the business.
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