[image: ]· Assist in stock take and investigate deviations with other warehouse team members in case of deviations.
· Counterchecking loading process with independent pick lists before invoicing is done to ensure accuracy.
· Validating invoices and other documents before goods leave the company/receipt of Raw materials.
· Trouble shoot inventory variances arising from inventory counts from an independence point of view. 
· Actively participate in end month stock takes and ensure all stock sheets have been signed and forwarded to finance 
· Actively conduct ad-hoc warehouse walk-throughs before stock takes to confirm proper arrangements and take corrective actions.
· Countercheck all new assets purchased /dispatched from the company and ensure proper documentation has been followed to safeguard company assets.

Position: Loading/Stocks Checker (1)
The Loading/Stocks Checker is accountable for INDEPENDENT confirmation and or verification of all quantities whether raw material delivery, stocks, finished goods dispatch/loading and related activities. Taking an active role in security review meetings and incidental investigation.

Duties & Responsibility
Candidates who meet above qualifications are requested to send updated copies of their CV’s via recruitment@highlandske.com quoting ‘Loading/Stocks Checker’ on the email Subject on or before 4th October 2024.
                                            Only shortlisted candidates will be contacted!!!




· Bachelor’s Degree/Diploma in Business Administration, Finance, or in a related field
· At least 2 years’ experience in FMCG is preferred.
· Ability to multi-task and give results within short timelines.
· Ability to come up with new ideas and creative solutions.
· Demonstrate skill and passion in problem solving and operational excellence
· A Self-starter who can achieve a set goal with limited supervision



 Key Skills & Requirements
The role is primarily based in Nyeri. Work
requires willingness to work flexible schedule
when the work requires.
Work Location & Requirements
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