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[bookmark: _Toc77769058]FORM journey management plan
This form must be completed for both travel to and from a Site/Project where the travel distance is greater than 75kms including remote locations. 
	JOURNEY PLAN (To be completed by the designated driver travelling to and from the Site/Project)

	Designated Driver
	     
	Contact No.
	     

	Passenger(S)
	1.      
	2.      

	
	3.      
	4.      

	RESPONSIBLE SUPERVISOR

	Name
	     
	Contact No.
	     

	Company
	     
	Department
	     

	VEHICLE DETAILS

	Vehicle Type
	     
	Rego Or Asset ID
	     

	JOURNEY DETAILS

	Date (Of Journey)
	     
	Departure Time
	     

	From (Departure Location)
	     

	To (Destination)
	     
	Estimated Time of Arrival
	     

	Date (Of Journey)
	     
	Departure Time
	     

	From (Departure Location)
	     

	To (Destination)
	     
	Estimated Time of Arrival
	     

	JOURNEY CHECKLIST
	YES
	NO

	Have you completed a Fatigue Self-Assessment form?
	☐	

	Have you performed a pre-start on your vehicle?
	☐	☐
	Have you checked weather conditions?
	☐	☐
	Do you have sufficient drinking water?
	☐	☐
	Do you have a map of your route?
	☐	☐
	If no, are you familiar with the route of travel?
	☐	☐
	Have you notified your Responsible Supervisor of your departure?
	☐	☐
	Do you have suitable alternate communication equipment available for the journey (i.e., UHF/VHF/Satellite Phone or EPIRB)?
	☐	☐
	If no, what is your proposed communication plan in the event of an emergency?


	ACKNOWLEDGEMENT

	All drivers must comply with all relevant State/Territory Road rules, prevailing road conditions and take a 15-minute fatigue rest break every 2 hours of travel.

	Designated Driver
	
	Signature
	

	Responsible Supervisor
	
	Signature
	


The designated driver must send this form and the MRL-SAF-FRM-0040 - Fatigue Self-Assessment Form to the Responsible Supervisor and receive acknowledgement	and approval prior to commencing the journey. Take a copy of this form with you during your journey for your reference of times and contact numbers. Failure to notify your Responsible Supervisor of your arrival will result in the initiation of a search as per MRL-SAF-PRO-0035 – Journey Management Procedure.
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