[image: ]
[image: ]
Purpose-driven Partnership
Application preparation sheet
2027/28
	What this document is for
Use this sheet to prepare your answers before completing the online application form. It includes every question from the form, its guidance and the available answer options. Draft your responses here, then transfer the final wording into Microsoft Forms.



	Important
This is a preparation aid, not the application itself. Your application is only submitted when you complete and submit the online form. All core information must be provided in writing. A short supplementary video of up to three minutes may also be provided.



Before you start
Check that your organisation is eligible: a registered charity, university or small for-profit organisation delivering clear public benefit in England.
Have your organisation details, registered address and key contact information ready.
Prepare a project summary of no more than 150 words, up to 1,000 characters.
Gather your budget, delivery plan, risk information, monitoring approach and any supporting documents you feel would be helpful to support your application.
Do not include special category personal data unless it is strictly necessary.


Funding and organisation
Funding strand and organisation details
	1
	Funding strand (select one)  Required
☐ Being AQA: projects that reflect AQA’s culture, people and social value in education and assessment    ☐ Customers front and centre: initiatives that improve learner or teacher experience, access, fairness or support    ☐ Research and innovation: evidence-based pilots, research or innovations in assessment and education
Preparation notes
________________________________________________________________________________



	2
	Registered company or organisation name  Required
Preparation notes
________________________________________________________________________________



	3
	Are you a registered charity?  Required
☐ Yes    ☐ No



	4
	Registered charity number  Required
Complete this if you selected Yes for the registered charity question.
Preparation notes
________________________________________________________________________________



	5
	Company or organisation registered address  Required
Preparation notes
________________________________________________________________________________
________________________________________________________________________________



	6
	City or town  Required
Preparation notes
________________________________________________________________________________



	7
	Postcode  Required
Preparation notes
________________________________________________________________________________



	8
	Website, if applicable
Provide a valid website URL.
Preparation notes
________________________________________________________________________________





Key contact for this application
Primary contact information
	9
	Full name  Required
Preparation notes
________________________________________________________________________________



	10
	Role or job title  Required
Preparation notes
________________________________________________________________________________



	11
	Email address  Required
Provide a valid email address.
Preparation notes
________________________________________________________________________________



	12
	Phone number  Required
Provide a telephone number.
Preparation notes
________________________________________________________________________________



Funding request
	13
	Amount requested (select one)  Required
☐ £10,000    ☐ £25,000    ☐ £40,000



	14
	Will this funding be subject to VAT?  Required
☐ Yes    ☐ No    ☐ Partially



	15
	Explain your VAT position in relation to this funding  Required
Describe how VAT applies to your organisation and this project. If VAT registered, include your VAT registration number.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________





Project information
Part 1
	16
	Project title  Required
Preparation notes
________________________________________________________________________________



	17
	Summary  Required
Provide a summary of no more than 150 words. The form allows up to 1,000 characters.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	18
	Need and rationale  Required
What problem are you addressing? Who benefits?
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	19
	Objectives and expected outcomes  Required
Provide 3 to 5 bullet points.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________





	20
	Activities and timeline  Required
Include key milestones, dates and the delivery plan.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	21
	Connection to AQA values and chosen funding strand  Required
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________





Project information
Part 2
	22
	Equity, diversity and inclusion  Required
Explain how the project advances fairness and accessibility.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	23
	Geography and reach  Required
Include locations served, and the number and types of beneficiaries.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	24
	Risks and mitigations  Required
Describe the top three risks, with mitigations.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________





	25
	Monitoring, evaluation and learning  Required
Include outputs, outcomes, KPIs and data collection.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	26
	Budget breakdown  Required
Provide high-level categories with VAT indicated.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________





	27
	Staffing and resources  Required
Describe the staff and resources that will be used to deliver this project. Indicate whether these already exist within your organisation or have been budgeted for within this funding request.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	28
	Match funding or in-kind contributions, if applicable
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	29
	Sustainability and exit plan  Required
What happens after AQA funding ends?
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



	30
	Would you be willing to accept a smaller amount of funding than requested if AQA is unable to fulfil the full amount?  Required
☐ Yes    ☐ No





Video and declarations
	31
	Video URL
You may submit a short video of up to three minutes to supplement your application. Provide an accessible OneDrive, SharePoint, unlisted YouTube or Vimeo link and check the sharing permissions.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________



	32
	Authorised signatory declaration
I confirm that the information provided is accurate to the best of my knowledge; that our organisation has appropriate governance and safeguarding policies; and that we consent to AQA processing this application for assessment purposes.
Preparation notes
________________________________________________________________________________



	33
	Authorised signatory name  Required
Preparation notes
________________________________________________________________________________



	34
	Authorised signatory role  Required
Preparation notes
________________________________________________________________________________



	35
	Declaration date  Required
Preparation notes
________________________________________________________________________________



	36
	Signature  Required
A typed name is acceptable.
Preparation notes
________________________________________________________________________________



	37
	Data protection and privacy  Required
AQA will use the information you provide to assess your application and, if successful, to administer any grant awarded. Do not include special category personal data unless strictly necessary. Confirm that you have an appropriate lawful basis to share any personal data about people other than the key contact.
☐ I confirm





Optional EDI monitoring and review
This section is voluntary and is not used in assessment. Data may be aggregated to understand the programme’s reach and inclusivity.
	38
	Type of organisation
☐ Registered charity    ☐ University    ☐ Small for-profit    ☐ Other



	39
	Organisation size
☐ 1 to 9 staff    ☐ 10 to 49 staff    ☐ 50 to 249 staff    ☐ 250+ staff



	40
	Primary beneficiary group or groups
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________



Conflict of interest declaration
	41
	Does your organisation, or any of its directors, employees or board members, have a direct relationship with AQA, an AQA company or an AQA-affiliated group company, or a direct personal relationship with any AQA employee, director or board member?  Required
You must declare any actual or potential conflict of interest.
☐ Yes    ☐ No



	42
	Describe the nature of the relationship  Required
Include the names of the individuals involved, their role within your organisation and their connection to AQA, for example employee, director, board member or affiliated company.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________





Final submission checklist
☐ Review every section carefully before submitting.
☐ Check that all required questions have been answered.
☐ Check that your written summary is no more than 150 words and within the form’s 1,000-character limit.
☐ Check that your video link, if supplied, can be opened by AQA reviewers without requesting access.
☐ Prepare any supporting documents you feel would be helpful for your application, such as a safeguarding policy, budget and letters of support as separate attachments.
☐ Check your VAT position and make sure VAT is shown in the budget breakdown.
☐ Check names, email addresses, telephone numbers and registered details for accuracy.
☐ Ask the authorised signatory to review the declaration before submission.
☐ Review any actual or potential conflict of interest and declare it fully.
☐ Keep a copy of the final submitted wording and any supporting documents.
	Assessment reminder
The form states that applications will be assessed on alignment with the funding strand, clarity of need, impact potential, feasibility, value for money, EDI considerations and monitoring plans.



	43
	Your final preparation notes
Use this space to record anything you still need to confirm before completing the online application.
Preparation notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
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