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Project Manager (Contracted)
Creative Workspaces: A Research Project & Action-led Report for Birmingham  
CVAN WM is looking for an arts professional in the West Midlands 

Deadline: Wednesday 11 March 2026, 11pm 
Responses: Tuesday 17 March 2026, 5pm
Interviews: Monday 23 or Tuesday 24 March (online) 


Salary: £7,000 pro rata (£32,000 FTE approx.)
Fixed Term Contract Period: 13 April 2026 – 12 June 2027 (14 months)
Contract/Hours: 1 day per week (7 hours), flexible, remote working with some in-person activity in Birmingham. 
Holidays: 5 days per annum, in addition to 1.5 days pro rata equivalent for UK bank holidays. 7 concessionary days per annum taken over the Christmas closure.

Applicant Questions: We invite applicants to contact Colette Griffin, CVAN WM Director, on colette@cvanwestmidlands.co.uk to book a 15 minute conversation via Zoom or phone to discuss the role further. 

This application pack is also available in an Easy Read, and Audio format. 
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Who is CVAN WM? 
Established in 2010, CVAN WM (formerly New Art West Midlands or NAWM) is the free-to-access Contemporary Visual Arts Network for the region, encompassing the counties of Herefordshire, Shropshire, Staffordshire, Warwickshire, West Midlands and Worcestershire. We work as part of the vibrant national network (CVAN), leading a collective agenda for policy change across the visual arts.
Our purpose is to advocate for the contemporary visual arts in the West Midlands. We work regionally and cross-regionally to safeguard the future of artists, arts workers and our sector. With Network partners we deliver defining opportunities for artists and arts workers to develop sustainable, ambitious practices through a distinctive, critically engaged programming, whilst championing the vibrancy of the region’s arts and cultural offer. CVAN WM is guided by a Steering Group of arts professionals including artists, curators and academics.
Since 2023, CVAN WM has been hosted by DASH. DASH is a Disabled-led, visual arts charity with a vision for a world where Disability Art is equally valued. The organisation’s mission is to affect sector change, to remove barriers to access, establishing Disability Arts practice as part of the mainstream. 
Across core activities, DASH tackles systemic inequalities to create space for extraordinary artists to make work and be heard. Talent development is at the core of what DASH does, supporting Disabled, D/deaf and Neurodivergent creatives.

Project Overview
Creative Workspaces: A Research Project & Action-led Report for Birmingham is an 18-month research project exploring the availability, accessibility, affordability and sustainability of creative workspaces for visual artists* across Birmingham.
The project responds to a critical gap in the city’s creative workspace ecology, at a time of increasing pressure from rising costs, redevelopment and short-term leases. Through mapping, sector engagement and consultation, the project will generate an action-led evidence base of short, mid and long-term recommendations to inform future planning, advocacy and investment.

The research is informed by the ambitions set out in Birmingham’s Strategic Framework for Culture and the Digbeth Companion Culture Strategy as well as creative workspace research taking place across the country. The project is intended to complement existing place-based and cultural planning by providing up-to-date, practitioner-led insight into the needs of artists and creative workspaces across the city.

Creative Workspaces: A Research Project & Action-led Report for Birmingham is led by CVAN WM using public funding by the National Lottery through Arts Council England (ACE). This project is supported by Birmingham City Council (BCC) and West Midlands Combined Authority (WMCA). 

*CVAN WM considers the visual arts to focus on contemporary artistic practice and include fine arts, crafts, photography, moving image, live art and performance, socially engaged art, new media and digital art, and any crossover with design, architecture or other creative disciplines.


Role Overview
CVAN WM is seeking an arts worker living or professionally based in the West Midlands to take on the role of Project Manager. Working one day per week over 14 months, the Project Manager will oversee coordination of the project following the appointment of the Research Lead, managing delivery against the agreed project plan and cashflow, coordinating meetings and events, and ensuring effective communication between partners, consultants and the project Steering Group.
The Project Manager plays a central role in ensuring the smooth and timely delivery of the project, supporting the Research Lead, managing timelines and budgets, and acting as a key point of contact for partners, contributors and funders. The role is integral to ensuring the research is inclusive, accessible and well governed.
This is a flexible freelance role, well suited to someone with experience of research, cultural infrastructure or multi-partner arts projects, who has knowledge of the West Midlands region and is confident managing stakeholders, budgets and delivery schedules.

Key Responsibilities

Project Delivery & Coordination:
· Manage delivery of the project in line with the agreed project plan, timeline and budget.
· Coordinate project activity across research, engagement, reporting and dissemination phases.
Financial & Administrative Management:
· Track project expenditure against the agreed cashflow and budget.
· Process invoices and maintain clear financial records in line with CVAN WM procedures.
· Support monitoring and reporting requirements for Arts Council England and other funders.
Stakeholder & Partner Liaison:
· Act as a key point of contact for Research Lead, project partners, consultants, contributors and project Steering Group.
· Coordinate Steering Group meetings, including scheduling, access arrangements, agendas and payments.
· Support engagement with ACE, BCC, WMCA and sector stakeholders as required.
Access, Inclusion & Good Practice:
· Ensure access requirements are identified and supported across meetings, events and communications.
· Support inclusive engagement practices, including paid participation and accessible formats.
· Work closely with CVAN WM and DASH to embed access-led approaches throughout delivery.
Reporting & Dissemination Support:
· Support delivery of final outputs, including report design, film production and launch activity.
· Assist with final evaluation, documentation and project close-down.
· Reporting to CVAN WM via regular check-ins with and support from Colette Griffin, Director.


Key Information
Salary, Contract & Benefits:
· £7,000 total salary (pro rata)
· Salary will be paid monthly through payroll.
· This is a fixed-term PAYE position, meaning the Project Manager will be employed by DASH, the host organisation for CVAN WM, and will receive holiday entitlement, employer pension contributions and statutory employment benefits.
· Your annual holiday entitlement is 5 days per annum, in addition to 1.5 days pro rata equivalent for UK bank and other public holidays. 
· You will also receive 7 concessionary days per annum. These are to be taken over the Christmas closure period.
· The role offers the opportunity to work as part of a supportive and collaborative team, with access to internal support, peer learning and relevant training and professional development during the contract period.
· Project-related travel, where required, will be covered through the project’s travel budget.
Commitment: 
· Contracted 13 April 2026 – 12 June 2027 (14 months, fixed term).
· Based on 1 day per week (7 hours) over the contract period (14 months).
· The 1 day per week (7 hours) can be worked flexibly and split in ways that work for the postholder (for example, across two mornings), while meeting project needs.
Location:
· Living or professionally based in the West Midlands region and able to work effectively within the Birmingham cultural context.
· Remote working with occasional in-person meetings and events in Birmingham. 

Application & Selection Process 
Applicants are invited to submit the following:
· A CV (maximum 2 pages) outlining relevant experience.
· An application responding to the questions below:
· Applications can be submitted in written (up to 800 words total), audio (up to 6 minutes total), or video (up to 6 minutes total) format. 
· The total word count/duration can be divided between the three questions in any way you choose.
· We accept applications submitted as .doc, .docx or PDF attachments, in the body of an email, via Google Drive, video, or audio recording. All applications must still respond to the criteria above and address all sections of the application form in their responses.
· An equal opportunities monitoring form. 
Application Questions: 
1. Relevant Experience: Please outline your experience of project managing research, cultural, or multi-partner projects, and how this relates to the role.
2. Approach to the Role: How would you approach managing this project on a one-day-per-week basis? Please refer to coordination, budgeting, timelines and communication.
3. Understanding of Context: What interests you about this project, and how do you understand the current challenges facing and/or opportunities available to creative workspaces in Birmingham or similar contexts?
Shortlisting & Interviews:
Applications will be reviewed by Colette Griffin, CVAN WM Director, and two members of the DASH team, who will assess submissions against the role requirements and shortlist applicants for interview. Shortlisted candidates will be invited to attend an online interview, which will be carried out by the same panel. 
Interviews will focus on relevant experience, approach to project management, and understanding of the project context. Interview questions will be shared in advance, unless the applicant requests that they are not. 
All applicants will receive feedback where requested.
Access & Reasonable Adjustments:
Reasonable adjustments will be offered throughout the application and interview process. Applicants are encouraged to share any access requirements/access riders at the point of application so these can be supported appropriately to the best of our abilities.

If you require this information in an alternative format or would like to discuss general queries or access requirements in advance of applying, please contact Colette Griffin on colette@cvanwestmidlands.co.uk.
Important Dates:
Please send your application to Colette Griffin at colette@cvanwestmidlands.co.uk with the subject line ‘Project Manager Application’ by Wednesday 11 March 2026, 11pm.
All applicants will receive an acknowledgment of submission. Outcomes will be shared by Tuesday 17 March 2026, 5pm.

Application Form
	Applicant Details

	Name: 
	Address:


	Email:
	

	Phone: 
	Postcode: 



	Application 

	1. Relevant Experience
Please outline your experience of project managing research, cultural, or multi-partner projects, and how this relates to the role.

	





	2. Approach to the Role
How would you approach managing this project on a one-day-per-week basis? Please refer to coordination, budgeting, timelines and communication. 

	





	3. Understanding of Context
What interests you about this project, and how do you understand the current challenges facing and/or opportunities available to creative workspaces in Birmingham or similar contexts.

	





	4. Applicant Referees
Please provide details of two referees who can comment on your suitability for this commission. Referees will only be contacted if the applicant is shortlisted for interview.

	Name:
Organisation:
Role:
Relationship:
Email: 
	Name:
Organisation:
Role:
Relationship:
Email:




Data Protection & Ownership

CVAN WM and DASH will handle all application information in line with UK data protection laws.

· Personal data will only be used for the purpose of recruitment and selection.
· Information will be shared only with staff and panel members involved in the recruitment process.
· Application materials will be stored securely and deleted after the recruitment process is complete, in line with data retention policies.
· 
Any personal data collected through equal opportunities monitoring will be anonymised and used for monitoring purposes only.

By applying, applicants consent to the use of their information as outlined above.
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