Service Completion Report
A professional service completion report for documenting work performed, materials used, labor entries, customer acceptance, and completion signoff.
Document Metadata
	Service Report Number
	SCR-2026-1013

	Service Date
	21 May 2026

	Work Order
	SCR-2026-1018

	Status
	Ready for customer review


Business Parties
	Customer
	Company
	Bluewave Logistics Pte Ltd.



	Contact
	lucas.bennett@example.com



	Location
	24 Enterprise Avenue, Singapore 048912



	Service Team
	Technician
	Amelia Chen



	Team
	Service Team sample value for Service Completion Report with realistic business context



	Supervisor
	Jonathan Lee





Service Summary
Service Completion Report sample narrative for service summary. This section uses realistic business wording with enough length to test wrapping, paragraph flow, and spacing in Microsoft Word. The content is intended for customer preview and can be adjusted to match the final process language.
Customer Acceptance Notes
Service Completion Report sample narrative for customer acceptance notes. This section uses realistic business wording with enough length to test wrapping, paragraph flow, and spacing in Microsoft Word. The content is intended for customer preview and can be adjusted to match the final process language.
Service Tasks
	#
	Task
	Description
	Result
	Owner
	Status


Materials Used
	#
	Material
	Qty
	Unit
	Reference
	Notes


Labor Entries
	#
	Technician
	Role
	Hours
	Rate
	Amount



	Material Total
	16,275.00

	Labor Total
	13,725.00

	Service Total
	26,475.00


Terms and Notes
	Payment / Settlement Terms
	Standard enterprise terms apply, including documented approvals, service windows, and agreed customer dependencies.

	Delivery / Processing Notes
	Standard enterprise terms apply, including documented approvals, service windows, and agreed customer dependencies.

	Additional Notes
	SCR-2026-1001


Approval and Signature
	Customer Signature
	Evidence Photo
	Technician Signature
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