
Daily Journal (Workbook)
Type: Practicing, Checking for Understanding

Adapted from: 

How to Use It

What Is It? Why Use It?

Trainer Notes Variation

1.	 At the beginning of the workshop, give each participant a 
journal or workbook. You may choose to give them a blank 
notebook, or you can create a workbook with questions 
and prompts that correspond to each lesson.

2.	 Explain the purpose of the workbook to the participants 
and agree on:

•	 How the workbook / notebook will be used

•	 When participants will write in it and what they will 
write

•	 How they will share their responses with you (the 
trainer): verbally (by reading aloud their reflections) 
or by handing in their notebooks to you at the end of 
each day.

3.	 At appropriate times in each lesson or day, give 
participants an opportunity to record their thoughts, 
reflections, learnings and / or responses to questions in 
their notebook. 

4.	 As agreed with the participants, collect their notebooks 
each day to review how they are doing, or ask them to 
share their reflections aloud. This way you can assess 
their understanding of, and reactions to, the material.

Participants are given a designated time each day to reflect on 
and record what they learned.

Helps participants track their learning progress

Helps trainers gauge participants’ knowledge level and 
reactions to material

Can be used to give participants practice applying new 
knowledge by answering questions

Workbooks should only be used when all participants are 
literate and comfortable writing their thoughts.

Picture Journal: For participants with lower literacy skills: ask 
them to draw a picture or symbol at the end of each day to 
represent the most important thing they learned.
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