


Growing Together Small Grants for Schools acquittal and evaluation form

Thank you for participating in the Growing Together Small Grants for Schools program in 2025. We hope that implementing your project has enhanced the healthy eating culture at your school. 
As part of your agreement in receiving funding for your project, we ask that you complete this acquittal and evaluation form. This will help us to understand what you were able to achieve with the funding provided, and what impact this has had on your school’s environment. 
Instructions for submitting your acquittal and evaluation form 
1. Download this form and complete all sections.  It is designed to be completed electronically via Microsoft Word and should take no longer than 20 minutes to complete.  To begin typing, click on the corresponding grey box. To check/uncheck a box, click on the checkbox.
2. Save and submit your form by emailing a copy along with attached supporting evidence (photos and/or videos with appropriate consent) to prevention@each.com.au no later than Friday 14 November 2025. Please put ‘Grant Acquittal Form’ and your school name in the subject line.

Don’t hesitate to contact Pepita Nelson on 0497 806 808 or email prevention@each.com.au if you have any questions or require assistance.
Section 1: School information
1. [bookmark: Text4]School details
School name:      
[bookmark: Text5]Address:      
[bookmark: Text6]School phone:      		School email:      
[bookmark: Text7][bookmark: Text8]Number of staff:      		Number of enrolled students:       
2. [bookmark: Text9]Principal contact details
Principal / Assistant Principal name:      
[bookmark: Text1][bookmark: Text2]Email:      		Phone:      
3. [bookmark: Text3][bookmark: Text10]Project lead contact details
Project lead name:      	Position title:     
[bookmark: Text12][bookmark: Text11]Email:	     			Phone:      

Section 2: Project overview and outcomes
This section allows you to share your project story and the observed impacts on the school community.

1. Project name:      

2. Project start date (dd/mm/yy):      

3. Project end date (dd/mm/yy):      

4. Please provide a description of your project, including what was achieved, who was involved, how long it took and any other details you’d like to share (no more than 350 words): 
      

5.  Please indicate the year level(s) involved in the project:
☐ Whole of school 		☐ Grade 6
☐ Prep / foundation		☐ Year 7
☐ Grade 1 			☐ Year 8
☐ Grade 2			☐ Year 9
☐ Grade 3 			☐ Year 10
☐ Grade 4 			☐ Year 11
☐ Grade 5			☐ Year 12

6. Estimated number of individuals reached / impacted by the project:
a. Number of students:      
b. Number of staff members:      
c. Number of student’s family members (if applicable):      

7. Please share any outcomes that have resulted from implementing the project: 
a. Did you observe any of the following benefits to your school community? 
(tick all that apply)
☐ Increased student skills in growing, preparing or cooking food 
☐  Increased student knowledge about food and healthy eating
☐  Increased visibility and/or normalisation of fruit and vegetables
☐  Increased student consumption of fruit and vegetables
☐  Increased opportunity for social connection
☐  Increased opportunity for movement and physical activity 
☐  Increased engagement of parent/carers or wider community
☐  Stronger links between the school garden and the curriculum (eg STEM, literacy, art)
☐  Changes or additions to school policies related to healthy eating (eg fundraising, celebrations, staff catering, canteen or whole of school healthy eating policies)
☐  Increased connection to local Indigenous food culture, history and traditions
☐  Increased understanding and appreciation for diverse cultural foods
☐  Increased understanding of environmental sustainability 

b. Tell us why you think this (no more than 100 words):
     
8. Did you experience any barriers or challenges when implementing this project?  
☐Yes    ☐No
If yes, please explain (no more than 50 words):

9. How will your project be sustainable (continue on) into the future? (no more than 100 words)
Section 3: Supporting evidence
As agreed in the application, we ask you to provide photo or video evidence of your project. Please attach up to 10 photos or videos with signed Each media consent forms (as appropriate) to your email when submitting this form.  If submitting photographs or videos with students in them, a Media Consent Form must be completed by their parent/guardian.  The completed Media Consent Forms must be submitted with this acquittal form.  Note, you do not need to include consent forms if submitting photos without students in them.
1. Please list the files names for the photos or video you will be submitting with your acquittal form in the table below: 

	Photo / video file name
	Description (optional)
	Completed Each media consent form attached (if appropriate)

	Eg: Garden_01.jpg
	Eg photo of updated kitchen garden with students
	Eg
Yes: ☒  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐

	     
	     
	Yes: ☐  N/A: ☐


Section 4: Project expenditure
This section requires you to show how you’ve used grant funds to deliver your project. It is expected that your actual costs will be within $250 of the amount received.  Please note, you are not required to submit quotes or receipts – listing grouped expenses in the table below is sufficient.

1. Total grant funds received (including GST):      

2. Total grant funds spent (including GST):      


3. Please fill in the following table* to detail actual costs incurred to deliver your proposed project (inclusive of GST) 
	Item / expense
	Brief description
	Estimated cost

	Eg Equipment
	Eg gardening materials inc. vegetable seeds, soil, shovels, gloves, hose. 
	Eg $500

	[bookmark: Text21]     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	Total amount spent
	$     



* If the above table is not sufficient, you may attach your own budget along with this form when submitting your application via email. 
Section 5: Each grant process feedback
This section relates to your level of satisfaction with the overall grant process and your experience of working with the Each Prevention and Population Health team to participate in this grant program.
1. Please rate your level of satisfaction with the following aspects of the grant program (tick the box that applies):
  
	
	Dissatisfied
	Neutral
	Satisfied
	Very Satisfied

	Ease of application process
	☐	☐	☐	☐
	Availability of information regarding grant program
	☐	☐	☐	☐
	Clarity of information regarding key dates and requirements
	☐	☐	☐	☐
	Administration of funds
	☐	☐	☐	☐
	Frequency of communication from Each
	☐	☐	☐	☐
	Level of support from Each
	☐	☐	☐	☐
	Feasibility of set project timelines
	☐	☐	☐	☐


2. Can you comment on the overall organisation of the grant process? (no more than 50 words)
     

3. Please comment on your overall experience of the grant program (no more than 50 words):
     



Section 6: Media declaration
I,       [full name] (     ) [title], confirm that       [school name] has complied with all terms and conditions of the grant, as agreed to in the application. 

I understand that the information collected in this acquittal and evaluation form will be used by Each for the purpose of evaluating the impact of the Growing Together Small Grants for Schools program. 
I agree that the information and media files we have provided to Each as evidence of our project will be included in a collection of case studies that may be publicly communicated by Each to demonstrate project achievements to other schools and the broader community. I confirm that copies of relevant media consent forms will be provided to Each via email when submitting this acquittal form. 
Signature:      		Date (dd/mm/yy):       

Thank you for completing all sections of this form.  Remember to save a copy and submit alongside supporting evidence and media consent forms as per the details at the top of this form.
If you have any queries, please send us an email at prevention@each.com.au or call Pepita Nelson on 0497 806 808.
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