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	Executive Summary


An executive summary is a compact introductory statement of the most important details of your career and work history. Otherwise known as a summary of qualifications or resume profile, an executive summary is a brief statement, generally a short paragraph, at the top of your resume that emphasizes your professional qualifications. It should give the recruiter or hiring manager a summary of your most relevant skills, strengths, and experiences which demonstrate that you are a perfect fit for the job position at hand.

	Professional Experience (Extract)


ABC Company (Hong Kong)
· Some wow information about the company

Job Position										MMM YYYY – MMM YYYY 

Job Description – Category 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 

Job Description – Category 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 

XYZ Company (Hong Kong)
· Some wow information about the company

Job Position										MMM YYYY – MMM YYYY

Job Description – Category 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 

Job Position										MMM YYYY – MMM YYYY

Job Description – Category 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description
· Job Description Job Description Job Description Job Description Job Description Job Description
· 


 
	Education 


Bachelor of XXX in XXX at XXX University							YYYY – YYYY 
Secondary School										YYYY – YYYY 	

	Projects & Directorships


ABC Organisation
Position											YYYY – YYYY  
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 

ABC Organisation
Position											YYYY – YYYY  
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 
· Job Description Job Description Job Description Job Description Job Description Job Description 

	Qualifications & Membership


Qualifications (Organisation)									YYYY
Qualifications (Organisation)									YYYY
Qualifications (Organisation)									YYYY
Qualifications (Organisation)									YYYY

	Skills & Languages


Fluent in written and spoken English and Chinese (Cantonese & Mandarin)
Microsoft Office, Adobe Premium Pro, Adobe Audition, Final Cut Pro, WordPress, Wix, Zoom
Full Driving Licence 

	Hobbies


XXX


