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STANDARD JOB DESCRIPTION

	
Job Title: Marine Support Coordinator                           Pay Band:  Coordinator 
Career Track:  Individual Contributor                             Job Family:  Program 




Position Title: Marine Support Coordinator 
Overtime Eligibility: To be completed by HR
Department/Program/ Location: CISamoa/SAMOA 
Supervisor: Leilani Duffy-Iosefa

SUMMARY
Samoa has developed and launched the Samoa Ocean Strategy 2020-2030 (SOS) to promote sustainable ocean management for the next ten years. The Government has prioritised this strategy and shows a firm commitment to international and regional obligations that enable sustainable ocean management. 
A national-level Marine Spatial Plan (MSP) is one of the 13 Integrated Management Solutions in the SOS (https://www.mnre.gov.ws/wp-content/uploads/2018/11/Samoa-Ocean-Strategy_2020-2030.pdf). 

The SOS aims to use the MSP process to support ecosystem-based adaptation while strengthening community engagement in actions that enhance resilience to the impacts of climate change. Through the MSP process, Samoa seeks to balance conservation efforts and economic development in a plan incorporating national feedback, a portion of essential biophysical ocean structures, and meeting the national 30% protection targets in order for the ocean and marine space to remain healthy and abundant.

The Marine Biodiversity Conservation Section (MBCS) is the main unit of the Division of Environment and Conservation (DEC) of the Ministry of Natural Resources and Environment of Samoa, that functions to conserve and sustainably manage the marine biological diversity and environment of Samoa. It consists of 4 members: the Principal Marine Biodiversity Conservation Officer (PMBCO), Senior Marine Biodiversity Conservation Officer (SMBCO) and two Officers. 
The scope of service under the MBCS has expanded significantly over the past 2 years with the endorsement of the SOS, all of which are coordinated and lead through the MBCS under the leadership of the PMBCO and the 3 associated staff. The roles and responsibilities for implementation and reporting obligations for the MBCS renders the need for additional support.
The Marine Support Coordinator for the SOS in the Ministry of Natural Resources and Environment (MNRE) Division of Environment and Conservation will provide overall coordination and oversight to the implementation of the SOS under the guidance and advice of the MBCS. Accordingly, will provide assistance to the MBCS and its efforts to implement the SOS, with an overall objective to support activities directly impacting the SOS goals for ocean protection networks, and establishing enabling environments through capacity building and improved sustainable ocean financing.


KEY RESPONSIBILITIES
· Work closely with the Ministry of Natural Resources and Environment, DEC Marine Biodiversity Conservation Section to support dialogue for formalising the coastal protected network as outlined in the Marine Spatial Plan workplan.
· Provide technical support  (research, data and information management) to the MBCS where necessary as it pertains to the SOS goals and Samoa’s MPA network.
· Provide support actions to strengthen monitoring, surveillance, enforcement and compliance within Samoa’s MPA network
· Coordinate support to the policy and legal development and/or review of policies, plans and legal instruments pertaining to the SOS goals
· Facilitate stakeholder and community programs where necessary as it pertains to the SOS goals  
· Liaise closely with the MNRE and Conservation International (CI) communications teams to ensure information on progress of support for the SOS is reported in a timely and appropriate manner to improve management decisions
· Facilitate and coordinate shared activities with key Guardians partners to deliver the Guardians environmental education programme to districts including Samoa Voyaging Society (SVS) and CI 
· Lead quarterly reports on progress of work against the project workplan 
· Support procurement processes and logistics according to donor and CI requirements
· Assist actions necessary to advance the role and operations of the National Ocean Steering Committee (NOSC) secretariat and SOS Working Groups 
· Identify, communicate and address project related obstacles that may affect implementation 
· Strategically align current marine/ocean related opportunities and probable ones to progress against achieving the SOS goals
· Lead and coordinate the monitoring and evaluation of the SOS document
· Coordinate and facilitate awareness and capacity building programmes to strengthen effectiveness of MPA network management using traditional knowledge, innovation and marine science
· Coordinate and manage best practices to enhance data and information sharing
· Provide support actions to the implementation of the SOS communication strategy  


PEOPLE AND RESOURCE MANAGEMENT RESPONSIBILITIES
· Does not manage staff but assists peers and may direct the work of the project associate.  
· Does not have authority to allocate resources or approve budget expenditures.


QUALIFICATIONS

· Bachelor’s degree in Marine / Environmental Science, Environmental Studies or equivalent with relevant physical, environmental or social science /Geography background or Development Studies)

EXPERIENCE RELEVANT TO THE POSITION 
· Minimum  5 years of related work experience, preferably in the ocean or marine management, NGO, or advocacy arena.
· Demonstarted experience in policy development, programme design, coordination and management, and implementation of cross-sectoral initiatives 
· Desirable practical experience in one or more of these specific areas: spatial planning, ecology, biodiversity, fisheries and natural resource management 
· Strong written and verbal communication skills both in English and Samoan.  Solid attention to detail and strong research and proofreading skills.   
· Ability to function well in a multicultural, diverse, and fast-paced work team environment.
· Comfortable managing multiple duties and adapting to changing priorities.
· Service focus.  Courteous, tactful, and proven ability to work effectively with others.
· Ability to work under general supervision and take initiative to solve problems under supervisor direction.
· High proficiency in the use of computers, especially with Microsoft Office package with some understanding on spatial information applications
· Proven experience of working in close coordination with Government agencies, civil society, private sector, communities and development agencies; 
· Demonstrated secretarial experience and team work support/player;
· Excellent communication and interpersonal skills with the ability to make clear, structured presentations to a broad range of audiences;
· Proven experience of Samoan village protocol (Faa-Samoa) and the Samoan community consultation processes


ADDITIONAL QUALIFICATIONS
To be completed by Manager/Employee 
· List additional required or preferred qualifications specific to the position. 



WORKING CONDITIONS
· Typical office environment.  May need to work extended hours as needed.
· Fieldwork coordinating and implementation of community consultations and workshops
· Drivers License is an advantage

IMPLEMENTATION AND REPORTING ARRANGEMENT
· The Marine Support Coordinator will be based in MNRE and will be responsible to the ACEO-DEC through the PMBCO. Office based in MNRE-DEC
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DURATION (48 months and renewal depending on fund availability)
SALARY: $67,320.00 WST per annum 
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